Michigan Lakeshore Aquatics
Money Counting-Deposit Form Procedures
1. Fill out “Michigan Lakeshore Aquatics Money Counting-Deposit Form” any time money is collected for an MLA event.
2. Two unrelated people MUST count all money received by MLA and record it on the form by coin, cash and checks.
3. Each counter must initial after each amount counted.  

4. Total the form to come up with the total deposit, deduct the amount of start-up cash, if any, to determine the income from the event.
5. Each counter must sign, date and enter their phone number at the bottom of the form in case there are any questions. 
6. Attach this form with the money and return to a member of the Finance Committee at the end of the event or within 1 week of the event if a Finance Committee member isn’t available at the event.
7. Finance Committee members are:

· Theresa Asselin
738-9014
etasselin@t2comm.net
· Kathy Stratton
396-6562
kmstratton@sbcglobal.net
· Mitchell Cordero


mlcordero55@yahoo.com
Any questions?  Please contact MLA Treasurer, Kathy Stratton at 396-6562 or kmstratton@sbcglobal.net. (Email preferred)
